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Annual Report For Scholastic Committee 2010-2011
Recompiled August 2012
This document does not provide info on all topics which appeared on the agenda, for the complete record
of committee activity please refer to the minutes posted online.
1. Report to Committee on Summer 2010 Action (September 8, 2010)
• The Student Scholastic Standing Committee (SSSC) approved 7 appeals of the 12 that were
submitted; SSSC reviewed 3 student requests for readmission following suspension in a previous
year. University policy (April 2009) requires a contract for students readmitted after suspension.
Contracts were issued beginning in summer 2010.
• The Academic Integrity subcommittee met about a case over the summer. The meetings revealed
a need to clarify the procedures.
2. Review and Update to Academic Integrity Procedures and Information (all year beginning November
3, 2010)
The Senate Committee on Committees is open to having a recommendation from Scholastic Committee
on who to consider for SAIC (Student Academic Integrity Committee) since this person would be the
Chair of the UMM Committee on Academic Integrity which is a subcommittee of Scholastic Committee.
The SAIC rep need not be a member of Scholastic Committee.
On May 2, 2010 the revised document was formally presented to Campus Assembly after being widely
distributed. (Attached to this report as well.)
3. Delegation to Executive Group (September 22, 2010) and Report on Actions (October 6, 2010)
One again the committee delegated certain petitions to be acted on by the Executive Group (Chair,
Staff and Vice Chair). Students may still appeal to the full committee if the petition is denied.
• add/withdraw from a course after the deadline due to system error, if documented in PeopleSoft
• waive up to two credits of the GER 60 credit requirement when transfer credit is involved
• waive the 30 credit senior year residency requirement when
general education were completed at UMM
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of the credits for the major and for

• waive ArtP for native dances publicly performed by American Indians
• cancel/adds to change sections or correct sequence placement
• approve late registration in Th 1060/1070 (play performance/crew)
• waive FL and IP for non-native speakers of English
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4. Contract Tracking (September 22, 2010)
Since contracts are being issued to ALL students returning from suspension beginning in Summer 2010,
compliance with the contract was tracked for the academic year. The results:
Fall 10, 5 contracts 1 rescinded
1 rescinded because returning student was suspended in the 90’s under credit completion ratio which
no longer applies
1 met contract, returned to good standing
3 failed to meet contract, returned to P3
Spring 2011, 6 contracts
1 met contract, returned to good standing
1 did not register
3 met contract, moved to PB (cum still <2.000)
1 failed to meet contract, returned to P3
5. General education categories for courses from institutions in China (September 22, 2010 and September
28, 2010)
The committee worked to address the problem that transcripts from China do not list course disciplines
and/or numbers and students are requesting that some of their transfer courses be counted for their
general education requirements. (The Curriculum Committee approves the general education category
attached to UMM courses; Scholastic approves exceptions/waivers to the categories based on meeting
the spirit of the requirement, hardship, or institutional responsibility.)
October 6, 2010 Motion: To allow course information from international transcripts to serve as evidence
that a student has met the spirit of a general education requirement. Courses designated as ARTH(FA),
ARTS(ArtP), BIOL(Sci), CHEM(Sci), CSCI(MSR), MATH(MSR), STAT(MSR) will result in a waiver
of the general education requirement. This will be administratively handled by the transfer specialist.
Students retain the right to petition to have other general education categories waived but would
be expected to provide additional information. The motion was approved, and will be sent to the
Executive Committee for information to the Campus Assembly for October 26, 2010.
6. Petitions
• Petition to allow a student to add a course offered spring 2010 for which he was not registered
but did attend. The petition was denied.
• Petition to waive the Sci-L requirement based on meeting the spirit of the requirement, on hardship, and on institutional responsibility was approved.
• Petition to waive the Sci-L requirement of the general education requirements based on meeting
the spirit of the requirement was denied.
• Petition to waive the Historical Perspectives of the GER based on meeting the spirit of the
requirement and hardship was denied.
• Petition to waive the ArtP category of the GER based on meeting the spirit of the requirement
was approved.
7. Report on Late W Requests (September 28, 2010)
Petitions to withdraw from ONE OR MORE classes after the deadline (end of week 9) have been
delegated to the Assistant Dean. After the end of the semester, students may petition to withdraw
from ALL courses for non-academic reasons, within one year of the original semester. Petitions are
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heard by the Assistant Dean and documentation from a professional is required. Formal tracking was
requested beginning Fall 2009. Below is the summary from Fall 2008 to the present.

F 08
S 09
Sum 09
F 09
S 10
Sum 10

After Week 10
approved
0
0
1
12
16
3

After Week 10
denied
0
0
0
0
1
0

After Semester
approved
0
2
2
5
7
0

After Semester
denied
1
0
1
0
2
0

8. Catalog 2011-2013 (October 6, 2010)
The committee agreed that policy information in the catalog should contain hyperlinks to the Policy
Library ideally creating a single source of truth. Procedures should be linked to where feasible. The
full list of changes submitted to Nancy Helsper is included later in the report.
9. Probation and Suspension (October 6, 2010 and October 26, 2010 and April 11, 2011)
Data was provided to the committee to allow them to assess trends. Graphs attached.
A note was sent to advisors to remind them of the change to a 12-16 credit range for students on
probation. Students who wish to exceed 16 credits need to submit an academic planning form and a
petition completed in consultation with their advisor.
Returning students will follow the requirements in force at the time they are readmitted. This includes
current probation and suspension criteria.
PSEO or Intra-University Transfer students may have <2.0 at another U of M campus but would not
have a Morris PB and are not always getting the warning from UMM. Shortly before fall semester
begins, a roster will be run of new first-time students at UMM. If a GPA is listed, the student has
previous U of M coursework and a GPA <2.0 will indicate that the student has a PB hold at another
campus. UMM will keep the student on probation as stated in the University Academic Probation and
Suspension policy.
The was agreement from the ESL coordinator, the international student advisor, and the assistant
dean (on behalf of the Academic Assistance Center) to assess the language skills of students who are
on probation after their first semester at UMM. If PB students are suspended, and the assessment team
confirms that the poor academic performance is primarily because of language issues, the students will
be allowed to transfer to the Minnesota English Language Program (MELP). When they achieve a
predetermined proficiency they will be allowed to return to UMM.
10. ESL scores (November 23, 2010 and February 28, 2011 and April 11, 2011)
VCAA and Dean Cheryl Contant initiated a meeting with Scholastic Committee regarding the International English Language Testing System (IELTS) score in the UMM Catalog. The first time the
UMM Catalog included a recommended IELTS score for international student admission was fall 2009.
Before fall 2009 the only score required from students applying from outside the United States was
from the Test of English as a Foreign Language (TOEFL). The committee considered two options: 1.
If a minimum IELTS score is going to appear in the catalog, the campus needs to follow a process to set
the number. 2. Remove the IELTS information from the current catalog. While the committee favored
option one, timing led the committee to agree to option two but to still have an ongoing discussion
of the IELTS score. The score that was published was 6, but a transfer agreement with Shanghai
University of Finance and Economics uses the score of 5.5 UMTC uses a score of 6.5.
Document is attached outlining information the committee used in its discussion of the topic.
Final points to guide future discussions:
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• While acknowledging that more factors that just a low score contribute to predicting success,
there is concern that the 5.5 score is a full point lower than the UMTC score.
• Although there is no standard conversion between TOEFL/IELTS scores, the IELTS information
site classifies a score of 5.5 as not ready for college work.
• We need data to determine if the students with 5.5 are the ones getting suspended.
• The data set is too small (only one year with a large international student population) to be
reliable.
• Is the UMM intensive English summer program a reality?
• If it is, can we mandate that students with a 5.5 IELTS attend the summer program?
11. Scheduling of Events During Study Day (February 7, 2011 and February 14, 2011 and March 7, 2011
and March 21, 2011)
In reviewing catalog copy a discrepancy in all-U and UMM policy was discovered. The committee first
fixed the catalog copy to reflect current policy and then considered how to become compliant with the
policy and with what procedure. The two bolded sections are of note
Actual Policy: 1. No classes will be permitted after the last scheduled day of instruction for that
term/semester for any course that normally includes undergraduate students. Instructors may not
schedule classes on Study Day.
2. Instructors may not hold a regular class during examination week (which can interfere with students’
other exams) and may not hold a class during the first hour of the examination period and then conduct
the final examination during the remaining hour(s).
3. No University-sponsored extra-curricular events, which require the participation of students,
may be scheduled from the beginning of Study Day to the end of Finals Week. Exceptions to this
policy may be granted ONLY by the Senate Committee on Educational Policy. Instructors
must provide an alternative and timely opportunity for students to complete course requirements they
were unable to complete because of an absence permitted by this policy.
2009-2011 catalog: It is University Senate policy to prohibit classes, University sponsored trips,
or extracurricular events on study day and during the final examination period. Under certain rare
circumstances, exceptions to the prohibition on trips or events are possible from the chancellor, upon
recommendation of the Scholastic Committee. To obtain approval the unit must provide written
documentation showing the numbers involved and the educational benefit to the participants, and
demonstrating that the trip or event cannot be scheduled at another time. An exemption granted
pursuant to this policy shall be honored and students who are unable to complete course requirements
during final examination period as a result of the exemption shall be provided an alternative and timely
means to do so.
2011-13 Catalog statement: It is University policy to prohibit classes, University sponsored trips,
or extracurricular events on study day and during the final examination period. Under certain rare
circumstances, exceptions to the prohibition on trips or events are possible. An exemption granted
pursuant to this policy shall be honored and students who are unable to complete course requirements
during final examination period as a result of the exemption shall be provided an alternative and timely
means to do so. For more information on the process of requesting an exemption refer to the policy
link below or contact the Scholastic Committee at x6011.
http://www.policy.umn.edu/Policies/Education/Education/EXAM.html
The committee considered two routes to compliance and selected option two: 1) Follow policy as is
and let SCEP make the decisions on exceptions. We could set up a procedure or form to facilitate
making a request to SCEP. Have this procedure noted on the policy page. 2) Approve a motion to
request that SCEP delegate authority for granting exceptions to SC. SC could report all exceptions to
SCEP. Inform Campus Assembly regarding this issue. Make request and cross fingers. Wed then want
4

to create a procedure or form for requests to SC. Have this formally incorporated into policy so its on
the web site we link to in the catalog.
The request for local approval authority for events during Study Day-Finals was brought to SCEP, and
received the recommendation to be considered a procedural change, not an exception to the policy.
Thus, Scholastic Committee will screen the requests and forward its recommendation to SCEP. It is
likely that the approval of SCEP would be pro forma and wouldn’t require being on the SCEP agenda
and subject to lots of delays.
There was discussion of the need to protect students from receiving required assignments or activities
during study day/final exam time. Anecdotal information indicates a creeping encroachment to the
last class days in half-semester classes (essentially finals day for those classes), especially in spring
semester.
12. Timely submission of Transcripts (February 14, 2011 and March 7, 2011)
After much discussion, Admissions and Advising were asked to respond on how/what can be modified,
and to report the results of the modifications at the beginning of fall semester 2011. If improved
communication does not work, then the committee will review more aggressive carrot/stick approaches
such as a small refund to reward on-time transcript submission or a late processing fee if submission
is after registering.
13. Academic Alert (February 28, 2011 and April 25, 2011)
Jess Larson presented the committee with a report on the current status of Academic Alert.
The committee was given a demonstration of Pharos 360 software UMM has been searching for
software to assist the operation of the Academic Alert system. Pharos is a data collector that will
provide information that formerly was looked up manually.
14. Four year high school math requirement (April 18, 2011)
The committee reviewed data concerning increasing the preparation requirement from the current 3
years of math to 4 years. The data confirms the fall 2009 decision by Scholastic Committee to adopt
a 4-year math requirement at UMM.
15. Agenda Items for 2011-2010 Academic Year
List was reviewed and document is attached. Of significant note is the retirement of the current
executive staff and attached is an email sent to the incoming VCAA and Dean regarding this issue
including a summary of duties (also attached).

5

Student Academic Integrity University of Minnesota, Morris
Procedures of the UMM Committee on Academic Integrity
(a sub-committee of the UMM Scholastic Committee)
Adopted by the UMM Campus Assembly, October 15, 1979. Procedures updated by the Scholastic
Committee and reviewed by Campus Assembly, March 30, 2004; Nov 28, 2007; Apr 22, 2008; May
2, 2011(pending)
Parts of this may be re-formatted for a „front page‟ in the University Policy Library so that it looks like
http://www.policy.umn.edu/Policies/Education/Student/STUDENTCONDUCTCODE.html
The University seeks an environment that promotes academic achievement and integrity, that is
protective of free inquiry, and that serves the educational mission of the University. Recognizing its
responsibility to assist in the attainment of such a climate, the University of Minnesota Board of Regents
adopted a Student Conduct Code. These procedures pertain to violations of Section V Subsections 1
(Scholastic Dishonesty) and 18 (Persistent Violations) of the Student Conduct Code.
http://www1.umn.edu/regents/policies/academic/Student_Conduct_Code.html
The University of Minnesota administrative policy on “Resolving Alleged Student Conduct Code
Violations” charges each college of the University with responsibility for establishing specific
procedures to ensure academic integrity.
http://www.policy.umn.edu/Policies/Education/Student/STUDENTCONDUCTCODE.html
The purpose of this student disciplinary process is to provide a framework for resolving complaints
about violations of Board of Regents Policy: Student Conduct Code, so that:
●
●

Resolution without recourse to formal hearings is encouraged.
Student development is emphasized. The disciplinary process emphasizes the educational
purpose in student discipline, including helping students understand and accept responsibility for
their own behavior.
● Community interests are met. While the emphasis of the process is on responsible student selfdevelopment, in fairness to the community, the imposition of sanctions may be necessary.
● Students receive fair treatment. If the academic integrity matter cannot be resolved without a
hearing, students have the opportunity to receive a fundamentally fair hearing and option for
appeal.

About Scholastic Honesty:
Scholastic honesty is of fundamental importance to the functioning of any community of scholars.
Although the pursuit of knowledge is always a communal project, individual academic achievement
must be the result of a person's own efforts and abilities. Members of an academic community are
responsible for their own personal and academic development and for fostering an academic climate in
which all members benefit from and contribute to the community. The University is charged with
implementing those policies that foster such an academic climate. However, the ultimate responsibility
for creating a community of scholars, in which mutual respect flourishes, lies with the individual

members of the community. Each member must, therefore, act according to the highest standards of
academic honesty.
Academic honesty entails producing original work, accurately attributing authorship, and
acknowledging the work of others, including the work of collaborators, when appropriate. Academic
honesty extends to behavior that supports the academic honesty of others. The integrity of an academic
community demands that students and faculty alike display honesty, trust, fairness, respect, and
responsibility.
While the maintenance of academic integrity is a shared responsibility primarily of students and faculty,
it is at its core the responsibility of the full University community to maintain a culture of academic
honesty and integrity. The procedures in this statement apply to all academic work pursued at the
University, including work submitted to fulfill course requirements (both in- and out-of-class work), as
well as independent academic endeavors. These include but are not limited to in-class examinations,
quizzes, tests, laboratory tests, reports, laboratory reports, "take-home" examinations, research projects,
papers, art work, internships, and assistantships.
It is incumbent upon course instructors assigning work to be submitted in fulfillment of course
requirements to explain, either verbally or in the course syllabus, what constitutes academic dishonesty
and plagiarism. Any special conventions regarding quotation, paraphrasing, footnoting, use of outside
materials, collaboration, and related matters shall be carefully explained by the instructor.
The following sections specify procedures for addressing academic integrity violations, including
securing evidence of violations, reporting violations, and adjudicating disputes about academic integrity.
These procedures are designed to secure both the rights of students to due process, as well as the
authority of faculty members and university administrators to enforce standards of academic integrity.

PROCEDURES
1.0. Scholastic Dishonesty Complaints/Evidence of Violations
1.1. Should academic dishonesty be evident during the course of an in-class examination, quiz, test, or
laboratory tests, it shall be the prerogative of the instructor or proctor1 to remove the papers of those
students giving or receiving aid and also to confiscate as evidence any materials or devices designed to
supply relevant information. Actions taken by proctors who are not the instructor shall be limited to the
confiscation of papers, materials or devices. Proctors must report the incident to the instructor as soon as
possible and turn over any confiscated evidence.
1.2. A student may become aware that another student in the course is behaving in a way that appears
inconsistent with the university‟s commitment to academic integrity. Any such behaviors shall be
reported to the instructor as soon as possible. The instructor shall confiscate, as evidence, any
appropriate materials.
1.3 Students who believe that student proctors or graders1 are not fulfilling their responsibilities should
discuss the matter with the course instructor. The instructor shall confiscate, as evidence, any
appropriate materials.
1.4. Where there is evidence of academic dishonesty and, in particular, plagiarism on work done out of
class, the instructor shall confiscate, as evidence, any appropriate materials.

1

See Appendix A for more information on students acting as proctors and graders

1.5. Where there is evidence of academic dishonesty on work completed outside of a course setting,
(such as independent study/research, creative projects, internships, and collaborative projects) the
supervisor shall confiscate, as evidence, any appropriate materials.
1.6 Any member of the university community observing or becoming aware of behavior that is
inconsistent with the University‟s commitment to academic integrity should consult with the UMM
representative to the University Senate Student Academic Integrity Committee (SAIC) or the Vice
Chancellor for Student Affairs to report the concern.

2.0. Resolutions
2.1. Non-Hearing Resolution – Work in a Course: Questions of academic dishonesty should ideally be
settled directly by the instructor or supervisor and the student(s) involved.
A. The instructor should meet with the student(s) involved and, after informing the
student(s) of the allegation and supporting evidence, attempt, in a timely manner, to reach
agreement regarding the veracity of the charges and whether a penalty is to be levied.
B. If a decision is reached by the instructor that academic dishonesty occurred, the instructor
should prepare and submit a written report to the Vice Chancellor for Student Affairs
within two weeks of becoming aware of the offense.2
C. If the student(s) receives the penalty of an F or N grade in the course, the student(s)
cannot withdraw from the course.3
D. The Vice Chancellor for student affairs will provide the student with a copy of the report.
E. If the student does not contest the instructor's report he/she is considered responsible for
the violation of the Student Conduct Code.
F. The student has the option to submit a written statement to file with the report regarding
their position on the matter. The statement does not have bearing on the finding but
provides a means for students to document their perspective.
G. For a single academic integrity violation, the matter is then considered closed.
H. The academic integrity file is maintained in the Office of Student Affairs. The file is
considered part of the student‟s academic record -- private information protected by
FERPA and University policies. Any sharing of information external to the University is
done only with the student‟s consent or as required by law.
2.2 Non-Hearing Resolution – Work Outside a Course:
A. If an instructor becomes aware that a student in a course has collaborated in academic
dishonesty with a student who is not a member of that course, the instructor should
prepare and submit a written report to the Vice Chancellor for Student Affairs within two
weeks of becoming aware of the offense.2
B. The Vice Chancellor for Student Affairs, Secretary of the Student Behavior Committee
and the UMM Student Academic Integrity Committee (SAIC) representative will
consider the veracity of the reported violation. The Vice Chancellor will provide the
student with a copy of the report and information on how the report will be addressed.
C. If a violation of academic integrity is determined, the sanction for the student who is not
a course member will be determined by the Chair of the Student Behavior Committee, the
Chair of the Scholastic Committee and UMM SAIC representative.
2

See Appendix B for more information on filing the report
See University Policy on Grading and Transcripts
http://www.policy.umn.edu/Policies/Education/Education/GRADINGTRANSCRIPTS.html
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D. If the student does not contest the instructor's report or the sanction he/she is considered
responsible for the violation of the Student Conduct Code.
E. The student has the option to submit a written statement to file with the report regarding
their position on the matter. The statement does not have bearing on the finding but
provides a means for students to document their perspective.
F. For a single academic integrity violation, the matter is then considered closed.
G. The academic integrity file is maintained in the Office of Student Affairs. The file is
considered part of the student‟s academic record -- private information protected by
FERPA and University policies. Any sharing of information external to the University is
done only with the student‟s consent or as required by law.
2.3. Resolutions Requiring a Hearing: If a satisfactory resolution between the instructor/supervisor and
student(s) cannot be reached, or if the student contests the accusation and/or action of the instructor (or
other concerned parties as above in 2.2), the matter may be referred by any of the parties to the
Committee on Academic Integrity for resolution. Incidents from Section 1.6 may also be referred for a
hearing.
A. All referrals shall be in the form of a written report submitted to the Vice Chancellor for
Student Affairs within two weeks of the student being informed of the proposed
penalties.2
B. The Vice Chancellor for Student Affairs will contact the Scholastic Committee to initiate
a hearing of the Committee on Academic Integrity.
C. The hearing procedures are provided later in this document.
2.4. Hearing Resolutions for Persistent Violations: The Office of the Vice Chancellor for Student Affairs
is the central repository for all UMM reports of scholastic dishonesty. The University will use
documented reports of student conduct code violations (academic integrity and student behavior) to
identify students who have persistent violations.
A. Any student who is found responsible for two or more violations of academic integrity
while a student at the University of Minnesota is considered to have persistent violations.
● The Vice Chancellor for Student Affairs will contact the Scholastic Committee
Chair to initiate a hearing of the Committee on Academic Integrity.
B. Any student who is found responsible for one or more violations of academic integrity
AND one or more behavioral violations of the Student Code of Conduct while a student
at the University of Minnesota is considered to have persistent violations.
● The Vice Chancellor for Student Affairs will contact the Chair and Secretary of
the Student Behavior Committee, the Chair of the Scholastic Committee and
UMM Student Academic Integrity Committee (SAIC) representative.
● Sanctions will be determined via a hearing of the Student Behavior Committee.

COMMITTEE ON ACADEMIC INTEGRITY
HEARING PROCEDURES
1. INTRODUCTION
The Committee on Academic Integrity (CAI) assists in implementing the Board of Regents
Policy: Student Conduct Code at the University of Minnesota, Morris (UMM).

The CAI

provides a fair hearing to determine if a student‟s behavior has violated the academic integrity
portions (Section V Subsections 1 and 18) of the Student Conduct Code and to determine what,
if any, sanction should be imposed. Unresolved complaints or persistent scholastic dishonesty
complaints of Student Conduct Code violations are referred to the CAI by the Vice Chancellor of
Student Affairs. Single complaints which have been resolved between a faculty member and
student are not brought to the CAI for a hearing. The CAI Chair receives the complaints and
works with the Vice Chancellor of Student Affairs and Assistant Dean in managing the hearing
process.

All Committee decisions are made by simple majority.

Complaints of alleged behavioral violations or persistent violations which include behavioral
violations of the Student Conduct Code are addressed by UMM‟s Student Behavior Committee
(SBC appointed by the UMM Student Services Committee through their procedures.)

2. PARTIES TO THE COMPLAINT
For the purpose of these procedures the parties are identified as follows: the University presenter
is the formal complainant and the accused student is the individual alleged by the University to
be in violation of the Student Conduct Code.

The University presenter is typically the instructor who has brought the complaint (otherwise the
CAI Chair) or the CAI Chair in cases of persistent offenders. Students may obtain the services
of an advocate/adviser, by their own choice or appointed by the Assistant Dean, who can help
them prepare and present their case before the CAI. If an accused student is represented by an

attorney, the University‟s Office of General Counsel will assign an attorney to serve as the
University presenter.

The accused student must submit the name of any advocate/adviser or attorney to the CAI
Support Staff before the pre-hearing conference, and must give immediate notice to the CAI
Support Staff if there is any change in an advocate/adviser or attorney.

3. COMMITTEE MEMBERSHIP
CAI is a subcommittee of the Scholastic Committee and is made up of two students, two faculty
members, and the UMM representative to Senate Academic Integrity Committee (SAIC). The
SAIC representative normally serves as the Chair, but may delegate that role. The UMM
Scholastic Committee appoints the faculty and student members. If an appointed member of the
committee is unable to be part of a hearing, the Scholastic Committee will appoint a
replacement. If the Scholastic Committee cannot meet; a temporary faculty appointment may be
made by the following group: the CAI Chair, Chair of Scholastic Committee, and Vice
Chancellor for Student Affairs. If a student position is to be temporarily replaced, at least one
student member of the Scholastic Committee will be consulted in addition to the preceding
group.
Support Staff: The Dean‟s Office designee to Scholastic Committee identifies support staff for
the CAI.

4. THE COMPLAINT AND SCHEDULING
When an unresolved complaint or persistent complaints are received by the Vice Chancellor of
Student Affairs, the Scholastic Committee Chair is contacted to initiate the hearing process. The
CAI Chair and Assistant Dean are notified and given all the information from the report filed
with the VCSA. The Vice Chancellor of Student Affairs will notify the accused student of the
statement of the complaint, the Student Conduct Code, and the Committee‟s procedures.

The CAI Chair will contact the instructor/supervisor(s) involved in the complaints to review
relevant materials, provide the names of the CAI committee members and gather needed
information. The Assistant Dean will contact the accused student to review relevant materials,
provide the names of the CAI committee members and gather needed information.

Either party, within two business days of having been informed of the names of the CAI
members, may ask the CAI Chair to consider that a committee member should be removed due
to a direct relationship with the case or on the grounds of conflict of interest or bias. The Chair,
after talking to the committee member, will decide whether a member should be removed. If
the Chair is challenged, the Vice Chancellor for Student Affairs will decide. If a member is
removed because of a successful challenge, a new person will be appointed via the procedures
in Section 3.

The CAI will strive to complete a hearing within four weeks of the complaint report, not
including periods when the University is not in session. When a complaint is received later than
the 13th week of the semester, the CAI will complete the hearing no later than the essential
deadline of the next regular semester. If the CAI chair, VCSA and Assistant Dean collectively
determine it is necessary for the hearing to be held when the University is not in session,
unavailable committee members may be replaced via the procedures in Section 3.

The CAI Support Staff will be responsible for scheduling a pre-hearing conference and the
hearing, taking into account the parties‟ schedules as appropriate and, generally, will provide at
least 5 business days notice before the pre-hearing conference.

5. STUDENT STATUS DURING THE PROCESS
An accused student ordinarily is allowed to continue, without change in status, pending the
outcome of the CAI hearing. If the University policy grading deadline4 requires that a course

4

Section F8 of the Grading and Transcript Policy
http://policy.umn.edu/Policies/Education/Education/GRADINGTRANSCRIPTS.html

grade be assigned before the outcome of the hearing is known, the instructor should not impose a
penalty but rather consult with the Assistant Dean.

6. PRE-HEARING CONFERENCE
The CAI Chair will convene a pre-hearing conference to plan for the hearing and discuss the
topics outlined in Appendix C of these procedures. The CAI Committee, Support Staff and
Assistant Dean will attend the pre-hearing conference. The Assistant Dean will provide the
information gathered during communications with the accused student and will update the
accused student and his or her advocate/adviser following the pre-hearing meeting.

The parties send a list of the witnesses they intend to present at the hearing to the Support Staff
of the committee at least one full day before the pre-hearing. The Committee may, at its
discretion, exclude from the hearing those witnesses who were not previously identified to the
other party. The Committee may also rule on the relevance of witnesses.

At the pre-hearing the Committee may also decide to request that additional information be
provided, by either party, before or at the hearing.

The University is committed to resolution of complaints prior to a hearing whenever possible.
Up to the start of a hearing, the accused student can accept a resolution proposed by the
instructor.

7. THE HEARING
A. Decorum
The Chair is responsible for maintaining an orderly, fair, and respectful hearing. The Chair has
broad authority to respond to disruptive or harassing behaviors by adjourning the hearing or
excluding the offending person. All cell phones must be turned off during the entire hearing. CAI
complaints, pre-hearing conferences, and hearings are closed to the public. The full CAI
committee, University presenter and accused student are expected to be present at the hearing.

The student‟s advocate/adviser and the Assistant Dean may also be present. Additional guests
may be permitted to attend with agreement from the accused student and the CAI.

B. Appearance
If the student does not appear in person at the hearing, the Committee will proceed with the
hearing in the absence of the student. A student choosing not to appear may provide the
Committee with a signed written statement.

If the instructor/supervisor does not appear, the hearing will proceed with the Chair acting as the
University presenter.

C. Standard of Proof
To establish that an accused student violated the Student Conduct Code, a majority of the CAI
must be persuaded that it is more likely than not that the student committed the violation.

D. Case Presentation
The parties are expected to provide a clear, complete and concise presentation of their cases.

E. Record of Hearing
The CAI Support Staff shall keep an official tape recording of each hearing. No camera, video
or other recording device, except for that used by the Support Staff to keep the official record of
the hearing, will be permitted in the hearing room. The Support Staff will also take written
minutes of the hearing.

Each party may offer reliable information relevant to the issue, and may object to the relevance
of information offered by the other party. The committee has discretion to determine what
information should be included or excluded.

The parties may also introduce relevant written documents, objects, films, or other materials as
exhibits. Each party is responsible for bringing copies of written materials in sufficient number
for distribution to committee members and the opposing party at the hearing.

Parties should offer witnesses in person whenever possible.

Each party is responsible for

ensuring the presence of witnesses at the hearing. If reasonable efforts to accommodate the
schedules are not successful, the unavailability of a witness is not a ground for postponement of
the hearing. If an important witness prefers not to testify, the parties may ask the Assistant Dean
or Chair to assist in encouraging the witness to testify. When necessary, witnesses may present
information by written statement. After a party‟s witness presents information, the other party
may ask questions, and then Committee members may ask questions.

The Committee will exclude witnesses from those parts of the hearing in which they do not
testify.

8. PANEL DELIBERATIONS AND DECISION
At the end of the hearing the CAI will retire to deliberate in closed session. The five Committee
members, as well as legal counsel to Committee, may attend. The Assistant Dean does not
attend but may be consulted by the Committee. No record of this meeting is taken.

The CAI must be prepared to make a judgment based on the information provided even if it is
not complete. Each member will vote on whether or not the accused student is responsible for
violating the Student Conduct Code for each alleged charge. A majority vote of Committee
members is required to find the student responsible for a violation. If an accused student is
found responsible for one or more items, the Committee will next vote on sanctions, as listed in
the Student Conduct Code.
The Committee‟s decision will be officially communicated by the Chair to the student,
University presenter, Vice Chancellor of Student Affairs and the Vice Chancellor for Academic
Affairs in writing no later than one week following the hearing. The Vice Chancellor for
Academic Affairs is responsible for ensuring timely action on the matter. No one participating in
the deliberations will give any party verbal information about the decision or the deliberations.

9. APPEAL
After a recommendation is made by the Committee on Academic Integrity with regard to any
matter brought before it, any party to that matter may appeal the recommendation or action
taken. Appeals must be made, within 14 days of receiving official notice of the CAI decision, to
the Vice Chancellor for Academic Affairs who shall review the matter and report back to all
parties involved. There shall be no appeals beyond the Vice Chancellor for Academic Affairs.
The request to appeal must be submitted in writing with a clear statement of the grounds on
which the appeal will be based. Valid grounds for appeal include an original decision made in
the absence of important information now available, lack of fairness in the process (such as lack
of notice, opportunity to be heard, and/or opportunity to question), inconsistency between the
sanction and the severity of the offense, inconsistency between the original decision and the
information presented at the hearing, and/or a decision that conflicts with the interests of other
affected University constituents. The appeal shall state clearly the facts that support the claim
that serious error occurred in the original proceeding, as well as relief requested. The decision of
the CAI is not enforced until the appeal is resolved.

10. ACADEMIC INTEGRITY FILE
The academic integrity file is maintained in the Office of Student Affairs. The file is considered
part of the student‟s academic record -- private information protected by FERPA and University
policies. Any sharing of information external to the University is done only with the student‟s
consent or as required by law.

Appendix A – Student proctors and graders
1. Any use of student proctors or graders must adhere to University Policy



http://www.policy.umn.edu/Policies/Education/Education/GRADEACCOUNT.html
http://www.policy.umn.edu/Policies/hr/Performance/LANGUAGE.html

2. Student proctors and graders should maintain the highest possible level of integrity.
3. The decision whether to use student proctors or graders shall be left to the discretion of the
individual instructor, although a student may request proctoring. The proctor may be
A. the instructor with or without the assistance of others
B. a person or persons chosen by the instructor
C. proctoring shall not be wholly delegated except in the case of the unavoidable absence of
the instructor from the campus.

Appendix B – Academic Integrity Violation Files
1. REPORTS
A. Reports from Instructors/Supervisors of resolved violations should include
● date of the violation
● class in which the violation occurred
● the nature of the violation
● evidence to support the violation
● name(s) of student(s), instructor(s), grader(s) and proctor(s) involved
● penalties imposed
B. Reports from Instructors/Supervisors of unresolved violations should include
● date of the alleged violation
● class in which the alleged violation occurred
● the nature of the alleged violation
● evidence to support the alleged violation
● name(s) of student(s), instructor(s), grader(s) and proctor(s) involved
● penalties proposed
● detailed reason why the matter is being referred to the Committee on Academic Integrity,
including the nature of the disagreement regarding any action taken or contemplated
C. Reports for students who are not members of the course should include
● date of the alleged violation
● the nature of the alleged violation
● evidence to support the alleged violation
● name(s) of student(s), instructor(s), grader(s) and proctor(s) involved
2. ACADEMIC INTEGRITY FILES
A.
Reports from 1.A
 The Office of the Vice Chancellor for Student Affairs is the central repository for all
UMM reports of scholastic dishonesty.
 The University will use documented reports of student conduct code violations (academic
integrity and student behavior) to identify students who have persistent violations.
 any statement provided by the student will be maintained in the file with the report
 file is retained as directed by the University Policy on Managing University Records and
Information and the University Record Retention Schedule for BCT files
http://www.policy.umn.edu/Policies/Operations/OPMisc/RECORDRETENTION.html
B.

Reports from 1.C


C.

same as 2.A if student is found responsible for the Student Conduct Code violation and
does not contest the allegation

CAI Hearing Files
 report from 1.B
 written minutes of hearing
 copies of all correspondence
 exhibits presented at hearing






D.

tape recording of the hearing
CAI decision
appeal (if applicable)
file is retained as directed by the University Policy on Managing University Records and
Information and the University Record Retention Schedule for Student Hearing Tapes
http://www.policy.umn.edu/Policies/Operations/OPMisc/RECORDRETENTION.html

Confidentiality of Files
 The academic integrity file is maintained in the Office of Student Affairs. The file is
considered part of the student‟s academic record -- private information protected by
FERPA and University policies. Any sharing of information external to the University is
done only with the student‟s consent or as required by law.

Appendix C -- Committee on Academic Integrity Pre-Hearing Conference
Purposes for the Pre-hearing Conference are:
1.

To identify the advocate/advisers or attorneys of the parties.

2.

To review the complaint.

3.

To verify no conflicts of interest or bias exist.

4.

To determine the Order of Proceeding to be followed at the regular hearing (Appendix D).

5.

To review the date, time, and place for the hearing.

6.

To review the names of potential witnesses that may be scheduled to appear.

7.

To discuss the possible resolution of the complaint without a hearing.

8.

To resolve special considerations, answer other questions, or share information prior to the
hearing.

Appendix D-- Committee on Academic Integrity Order or Proceedings
This is to be considered a template. It is expected that these will be modified at the pre-hearing.

1.

Call to order by the Chair.
 Reminder to turn off all cell phones.

2.

Announcements and opening remarks by the Chair, including such items as:
 Identification of the parties attending the hearing.
 Identification of CAI Committee members.
 Notice that the hearing is being tape recorded.
 Review the standard of proof.
 Understandings reached at the pre-hearing conference.

3.

Witnesses are asked to leave the hearing room until recalled by the Chair.

4.

Opening the hearing by the Chair, including such items as:
 Presentation of the complaint and alleged specific rules violation.
 Review of Procedure

5.

Accused student responds to the complaint (responsible or not responsible).

6.

Opening comments (5-10 minutes), University presenter and then accused student.

7.

University presenter presents information and witnesses about the alleged violation
 Accused student may question presenter or witness.
 Committee members may question presenter or witness.

8.

Accused student presents information and witnesses about the alleged violation.
 University presenter may question student or witness.
 Committee members may question student or witness.

9.

A witness may be recalled by the Chair to testify on specific issues:
 At the request of either party.
 At the request of a Committee member.

10.

Closing comments (5-10 minutes), University presenter and then accused student.

11.

Hearing is closed by the Chairperson.

12.

Panel retires to deliberate (closed meeting, not tape recorded).

Changes for the 2011-2013 Catalog
Scholastic Committee
Page 11 - 2. Three years of mathematics required; four years recommended, including one
year each of elementary algebra, geometry, and intermediate algebra. Students who
plan to enter the natural sciences, health sciences, or quantitative social sciences
should have additional preparation beyond intermediate algebra. It is anticipated that
starting in Fall 2013 that four years of mathematics will be required See policy link
below for current information:
http://www.policy.umn.edu/Policies/Education/Education/HIGHSCHOOLPREP.html
Page 12 – International Students
Citizens of other countries are encouraged to apply for admission to the University of
Minnesota, Morris. They are evaluated on an individual basis, with consideration given
to the academic record of each student in relation to the educational system of her or
his native country. Applicants must show evidence of exceptional academic
achievement and probability of success at Morris. Applicants should submit official
transcripts from every post secondary institution previously attended. The Test of
English as a Foreign Language (TOEFL) is required of all students applying from
outside the United States unless their native language is English. A minimum score of
550 paper, 213 computer, or 79 Internet-based is expected of Morris applicants. The
TOEFL is offered worldwide at selected locations. Please see www.toefl.org for more
information. UMM will also accept the International English Language Testing System
(IELTS) or the SAT with a minimum IELTS score of 6.0 in place of the TOEFL and at
least a 530 Verbal on the SAT. Visit www.ielts.org for more information. Students not
holding U.S. citizenship and entering this country on a student visa are assessed the
standard tuition rate, which is equal to that of resident tuition.

Page 34 - Academic Dishonesty
Academic dishonesty in any portion of the academic work for a course shall be grounds for
awarding a grade of F or N for the entire course.
Page 34 - Full-time Student Status
To graduate in four years, students must complete at least on average 15 credits each
semester. State financial aid also defines full-time status as 15 credits. Maximum needbased federal financial aid is available to students who enroll for 12 credits in a
semester. Clare will fix – keep simple and clear with LINK to details.
Page 35 – last paragraph: It is University Senate policy to prohibit classes, University
sponsored trips, or extracurricular events on study day and during the final examination
period. Under certain rare circumstances, exceptions to the prohibition on trips or
events are possible. from the chancellor, upon recommendation of the Scholastic
Committee. To obtain approval the unit must provide written documentation showing the
numbers involved and the educational benefit to the participants, and demonstrating

that the trip or event cannot be scheduled at another time. An exemption granted
pursuant to this policy shall be honored and students who are unable to complete
course requirements during final examination period as a result of the exemption shall
be provided an alternative and timely means to do so. For more information on the
process of requesting an exemption refer to the policy link below or contact the
Scholastic Committee at x6011.
http://www.policy.umn.edu/Policies/Education/Education/EXAM.html
Page 36 – bottom left column – Credit by special examination falls under the jurisdiction
of the Scholastic Committee. Assistance with determining eligibility and completing the
Request for Special Examination form is available at the Scholastic Committee Office, 320589-6011. An appropriate faculty member will be contacted to give the examination.
Faculty are encouraged but are not required to support the request. The discipline
giving the examination determines the material to be covered. Students have the right to
review course syllabi or course texts prior to taking the examination. When the request
is approved, a special nonrefundable fee is paid whether or not before the student
passes examination is given.
http://www.policy.umn.edu/prod/groups/president/@pub/@policy/@senate/documents/p
olicy/creditprof.html
Page 37 - Academic Progress Requirements
The UMM Campus Assembly has established minimum academic progress requirements
are based on two measures: the cumulative GPA measures performance over time; the
term GPA measures performance within the term. The authority for administering the
requirements and taking necessary action rests with the Scholastic Committee. For
more information,see the link below. Academic Progress Web site. (The Financial Aid
Office monitors separate financial aid Satisfactory Academic Progress [SAP]
requirements. See www.morris.umn.edu/financialaid/SAP.html.)
All degree-seeking students must maintain both a 2.000 cumulative GPA and a 2.000 term GPA
to be in good standing.
Post Secondary Enrollment Option (PSEO) students and nondegree
candidates are exempt from this requirement.
Probation and Suspension
Students are placed on academic probation if either the term
GPA or the cumulative GPA falls below 2.000. Students on
probation remain eligible for financial aid. Students whose
term GPA is less than 2.000 for two consecutive terms and
whose cumulative GPA falls below 2.000 are suspended.
Suspended students are not eligible to receive financial aid.
Probation
Students are placed on academic probation if either the term
GPA or the cumulative GPA falls below 2.00. A hold is placed
on the student’s record and letters outlining information
about resources for improvement are sent from the Scholastic

Committee. Advisers are notified if an advisee is placed on
probation. Students on probation will be allowed to register
for a maximum of 14 credits and must meet with their adviser
to discuss appropriate courses; following that meeting the
adviser will contact the Office of the Registrar to release the
probation hold. The adviser may approve registering for more
than 14 credits; the approved maximum credits must be stated
in the hold release. Students on probation return to good
standing by earning a term GPA and cumulative GPA of 2.00.
Suspension
Students whose term GPA is less than 2.00 for their last two
consecutive semesters and whose cumulative GPA falls below
2.00 will be suspended. Suspended students are not eligible
for financial aid.
http://policy.umn.edu/Policies/Education/Education/ACADPROBATION.html
University of Minnesota Probation and Suspension Policy
Probation




A student will be placed on probation (and will remain on probation) if either the term or
the cumulative GPA is below 2.000. A student on probation will have a hold placed on
his or her record and must see an adviser in order to register.
Academic contract. Colleges may develop contracts specifying additional requirements
that students enrolled in that college must meet to be removed from probation or to
register for classes while on probation. The academic contract may include GPA
expectations more rigorous than the 2.000 term and cumulative GPA minimum standard,
where programmatically warranted and where clearly communicated to the student. If the
student meets the conditions of the contract, and the term and cumulative GPA are at
least 2.000, the student will be removed from probation. Even if the contract conditions
are met, the student must still meet the minimum GPA requirements of this policy. If the
conditions of the contract are not met, the student will be suspended.

Students on probation return to good standing by earning a term GPA and cumulative GPA of
2.000.
Suspension
1. A student is suspended if
1. at the end of the probation term (semester), both the term and the cumulative GPA
are below 2.000, or
2. the conditions of an academic contract are not fulfilled. The suspension is
effective immediately.
2. Consequences of suspension. When suspended, a student is no longer in the program and
cannot register for any University courses for at least one full academic year. All colleges

and campuses at the University must recognize the probationary holds and will not allow
students, including non-degree seeking students, with these holds to register without the
approval of the college placing the hold.
3. Appealing suspension decisions. Students may appeal suspension decisions or petition for
re-admission in writing to the college's Student Scholastic Standing Committee (SSSC)
according to a defined collegiate petition process.
4. Re-admission after suspension. Re-admission after a period of suspension is not
automatic. To be re-admitted, a student must show evidence of changes in circumstances
that demonstrate that he or she will succeed in an academic program.
5. Returning to the college or a different college after suspension. Upon return to the college
after petitioning to reenter, students will be placed on probation, and all colleges will use
a probation hold and contract for the purpose of monitoring the student's performance. If
the student does not successfully complete the contract, he or she will be suspended
again, but then will be required to reapply for admission to a college, rather than petition
to reenter.
UMM defined process for appealing a suspension decision (See section 3 of Suspension)

http://www.morris.umn.edu/Scholastic/AcademicProgress/ProbationandSuspension.htm
Suspended students may appeal to the Student Scholastic Standing Committee (SSSC) using the
online appeal form at https://www.morris.umn.edu/Scholastic/AppealForm/. The appeal is due
by July 1, and should include an academic plan for improvement, evidence of successful
completion of evening, summer, or transfer work; and/or evidence that personal difficulties are
being addressed.
If a student wishes to have the Counseling Office, Academic Assistance or Disability Services
provide input on an appeal, they must have written approval (with student signature) prior to the
hearing of the appeal. Without this approval, their input cannot be considered. Decisions on
appeals are made in July.
If the appeal is approved, the SSSC determines the conditions of the contract (See 5 above) that
must be met during the semester the student returns. If those conditions are not met, the original
suspension is reinstated at the end of the term. Students with an approved appeal remain on
probation. The contract is designed to improve the student's chance for success. Students and
their advisors are notified of these conditions.
Page 38 – Student Alert Systems
UMM’s Academic Alert/At Risk Student Intervention Team, working in collaboration with
the Scholastic Committee, provides broad-based support for student success at UMM.
The team coordinates intervention strategies and support for students who are at risk
academically, working with faculty and staff from a variety of UMM programs.
The official University policy:
1. Instructors are required to provide mid-term alerts for all 1-XXX courses to

students who, on the basis of performance to date in the course, appear to be in
danger of receiving a grade of D, F, or N. Such notification will be provided no
later than the seventh week of class, and earlier if possible, to allow students to
improve their classroom performance or to withdraw by the eighth week. Midterm
alerts will not be recorded on transcripts.
2. Instructors are encouraged to provide mid-term alerts for all other courses.
3. The provision of mid-term alerts is a courtesy to the student. Failure to receive a
mid-term alert does not create the right for a student to contest a grade in a course.
UMM further emphasizes the need for alerts and notes that using the web based
system is strongly suggested but not required: UMM faculty are encouraged to alert all
students in their classes who are earning a C- or less. The University has provided a
web-based system to notify students and their advisors, but other methods of
notification may be used.
http://www.policy.umn.edu/Policies/Education/Education/MIDTERMACADPERFORMAN
CE.html
http://www.morris.umn.edu/Scholastic/AcademicAlert/AboutAlerts.html
Page 39 Student Academic Integrity
Scholastic honesty is of fundamental importance to the functioning of any community of
scholars. Although the pursuit of knowledge is always a communal project, individual academic
achievement must be the result of a person's own efforts and abilities. Members of an academic
community are responsible for their own personal and academic development and for fostering
an academic climate in which all members draw from and give back to the community. The
University is charged with implementing those policies which will help bring about such an
academic climate. However, the ultimate responsibility for creating a community of scholars, in
which mutual self-respect flourishes, lies with the individual members of the community. Each
member must, therefore, act according to the highest standards of academic honesty.
Academic honesty entails producing original work, accurately attributing authorship, and
acknowledging the work of others, including the work of collaborators, when appropriate.
Academic honesty extends to behavior that supports the academic honesty of others. The
integrity of an academic community demands that students and faculty alike display honesty,
trust, fairness, respect, and responsibility.
The maintenance of academic integrity is a joint student and faculty responsibility. The
procedures in the link below apply to all academic work pursued at the University, including
work submitted to fulfill course requirements (both in- and out-of-class work), as well as
independent academic endeavors. These include but are not limited to in-class examinations,
quizzes, tests, laboratory tests, reports, laboratory reports, "take-home" examinations, research
projects, papers, art work, internships, and assistantships.

It is incumbent upon course instructors assigning work to be submitted in fulfillment of course
requirements to explain, either verbally or in the course syllabus, what constitutes academic
dishonesty and plagiarism. Any special conventions regarding quotation, paraphrasing,
footnoting, use of outside materials, collaboration, and related matters shall be carefully
explained by the instructor.
The linked procedures below are for addressing academic integrity violations, including securing
evidence of violations, reporting violations, and adjudicating disputes about academic integrity.
These procedures are designed to secure both the rights of students to due process, as well as the
authority of faculty members and university administrators to enforce standards of academic
integrity.
The Committee on Academic Integrity is a subcommittee of the Scholastic Committee and is made up of two
students, two faculty members, and the UMM representative to Senate Academic Integrity Committee (SAIC).
secretary of the Scholastic Committee. It is charged with the responsibility of educating students regarding
the need for standards of academic honesty, advising faculty and students on questions of procedure in the event of
a suspected violation of these standards, and determining the guilt or innocence responsibility of students involved in
cases of alleged academic dishonesty brought before the committee.

UMM prefers that Ideally, questions of academic dishonesty be settled directly by the instructor and student(s)
involved. (procedures outlined in the link below) Procedures specify that if the standards of academic integrity have
been violated, the instructor should meet with the student(s) involved and, after informing the student(s) of the
allegation and supporting evidence, attempt to reach an agreement regarding the veracity of the charges and whether
a penalty will be levied. If a decision is reached, the instructor prepares and submits a written report to the vice
chancellor for student affairs, presenting the details of the incident, evidence, and penalties imposed. A copy of the a
report is provided to the vice chancellor for Student Affairs and the student(s) in question; students have the right to
file their own versions of the incident with the vice chancellor for student affairs, should they desire to do so. These
reports are maintained in a confidential University file. If an agreement between the student(s) and the instructor
cannot be reached, the matter may be referred by either of the parties to the Committee on Academic Integrity for
resolution. ((procedures outlined in the link below)
Advice or consultation regarding any matter of academic integrity or student conduct may be obtained from the
chairperson of the appropriate committee or the vice chancellor for student affairs. Detailed statements of policies
and procedures regarding academic integrity and student disciplinary action are available from the Office of the Vice
Chancellor for Student Affairs and at
Procedures for Academic Integrity Violations: http://www.morris.umn.edu/Scholastic/AcademicIntegrity/aipolicy.html

Page 57 - 5. Quality of Work
The cumulative GPA required for graduation is 2.000. A minimum GPA of 2.000 (or
higher if indicated by the discipline) is required in the major or area of concentration and
in the minor or area of emphasis in order to graduate. Both the cumulative GPA and the
major/minor GPA include all, and only, University of Minnesota coursework.
6. Residency Credits from Graduating Campus (residency)
http://www.policy.umn.edu/Policies/Education/Education/DEGREEREQUIREMENT.html
Students must earn at least 30 semester credits from the University. Of the last 30
credits earned before graduation, at
least 15 must be awarded by UMM. Credits earned through University of Minnesota
Continuing Education classes are

considered residence credits.
Students must complete the following minimum number of credits at the campus from which
they expect to graduate before a degree will be granted.
1. To be eligible for a University undergraduate degree, a student must complete at least 30
semester credits awarded by the University campus from which he or she is seeking to
graduate.
2. At least 15 credits of the last 30 credits earned prior to the awarding of a University
degree, must be awarded by the University campus from which a student is seeking to
graduate.
3. Students must complete at least half of upper-division major work (3XXX courses or
higher) on the campus from which they are seeking to graduate. Study-abroad credits
earned through programs sponsored by the University are considered resident credit.
4. In order to have a minor recorded on a University transcript, a student must take at least
three upper division credits in the minor field at the campus from which he or she will
receive the degree.
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Review Available Information.
UMM
Morris Admissions Site
Where did our TOEFL come from? According to Steve Granger, UMM Scholastic Committee
would have checked with UMTC Admissions about appropriate TOEFL scores to require of
international students. We would not have reinvented the wheel when the information was
readily available.
UMTC
Twin Cities Admissions Site
A recent (Feb 2011) convo with UMTC admission explains their use of scores:
 If score is 6.5 IELTS
Unrestricted admission to a U of M college
 If score is 6.0 IELTS
Conditionally admitted to U of M, required to take three ESL
per year plus regular classes to meet full time load.
 If score is 5.5 IELTS
Conditionally admitted as nondegree to Minnesota English
Language Program (MELP); credits not transferrable to degree program.
MELP Site
2010-2011, UMTC admitted no international students with IELTS below 6.5.
A pilot of about 100 students this year who scored slightly lower on the TOEFL were
determined to be able to succeed academically as long as they had ESL support. They are
required to take a proficiency test on arrival. Based on the results, they may be allowed to take
some regular credit-bearing ESL classes and some regular classes. An ESL language hold will
be placed on their record until the proficiency test is satisfactory.
UMD
Duluth Admissions Site
UMD and MELP have a cooperative program. Students with 5.5 or lower were conditionally
admitted, then referred to MELP where their full time schedule is non-credit ESL classes.
There is an end-of-term assessment. Students who attain a paper-based TOEFL of 520 (IELTS
equivalent 6.0) are admitted to UMD, and their paperwork is transferred there. The IELTS score
at UMD was set at 6.0 because there are some non-ESL support classes available for
international students.
Other US Institutions:
IELTS at US Education Institutions Site

While it may be true that there are not ‘official’ conversions between TOEFL and IELTS,
google searches would suggest that many colleges and programs have a semi-standardized table
with the possible original sources being:
Vancouver English Centre
University of Sheffield
Here’s some info from IELTS regarding use of their scores:
IELTS Recommends -- Table Site

Where do we go from here?
More info? From?
Meetings? With?
Ultimate goal?

Below are some agenda items for 2011-2012; the list may grow.
1. Review of where SC is without the Secretary position
a. What has fallen through the cracks (not receiving data,
catalog changes, . . .)
b. Develop automatic processes to get needed data from Doug
Williams
2. IELTS score – request recommendations from Int’l Student
program advisors and from Admissions. Consider additional
assessment of skills upon arrival at UMM, based on score.
3. Send email to all faculty re required activities during Study
Day/Finals
4. International student questions
a. Report on the Summer Intensive English program at UMM
b. P3 -- > MELP
5. Report from Jenn ZH on the MNSCU practice concerning
suspended student admission
6. Effect of Academic Integrity violations on student awards
7. Leave of Absence for students/readmission (Registrar)
8.

Changes necessary to Academic Alert/Mid-term Alert policies as a
result of Pharos

9.

Advisor “One-Stop” web page for SC issues/forms – tied to our
policy page

10. Continued

education on Academic Integrity

11. Track

4 year math data

Hi Bart,
I know my previous email indicated this would be a BCC but I've since learned that it should probably go
directly to you. I'd be happy to provide more information or answer questions you may have regarding this
memo.
I’m writing on behalf of the executive group of the Scholastic Committee which includes myself as outgoing
Chair, Michelle Page as incoming Chair, Jeff Ratliff-Crain as both Assistant Dean and the Administrative
Representative and Dorothy DeJager as Executive Staff to offer some information and thoughts as we begin to
move through personnel changes which have the potential to substantially impact the Scholastic Committee and
its ability serve UMM and in particular the students.
As you may recall/know in Fall 2009, the Scholastic Committee lost the support of the Executive Secretary
position (40% faculty position). Then Chair, Barry McQuarrie led the committee through that challenging time
resulting in the Scholastic Committee delegating many of the responsibilities formerly handled by the Secretary
to the Chair, Assistant Dean or Executive Staff. I’ve attached the Proposal the committee worked from in
assigning duties.
One of the main concerns then and now is how significant institutional memory (Section E of the proposal) is to
this committee. Much of that continuity and historical memory was preserved given how long Dorothy DeJager
had been tied to the committee having worked with Steve Granger, Karla Klinger and then Leslie Meek. With
her retirement rapidly approaching (Jan 2012) we are concerned with not just the clerical support she was able
to provide but also the experience and expertise she brought to the position. While her clerical duties remain
critical to the functioning of Scholastic Committee, in particular the ties the Office of the Registrar, this memo
is focused on the potential loss of institutional memory and experience. There remains a need for the Scholastic
Committee clerical/registrar and Transfer Specialist duties and her separate Office of the Registrar Duties
portion of her position to be filled.
In Fall 2009, the Scholastic Committee was comfortable delegating unprecedented authority to a “staff”
member because of the decades of training Dorothy had in registrar, curriculum and scholastic issues as well as
the reputation she had built over that time. A few examples include evaluating transfer coursework with regard
to General Education requirements, assisting students with petition writing, providing advice to faculty and
students on scholastic issues, being a member of SSSC* and acting on automatically approved petitions.
Dorothy is the designated “Transfer Specialist” which overlaps both clerical registrar duties and Scholastic
delegated duties. It is the strong opinion of this group that the Committee is not likely to grant such authority to
an inexperienced “staff” position in the future.
In 2009, the Committee was hesitant when considering delegation of tasks to the Assistant Dean for exactly the
reason I’m writing this memo; there seems to be uncertainty associated with the long-term existence of this
position and exactly what areas are the purview of the position. The committee at that time opted to encourage
and strengthen the relationship between the Assistant Dean and the Scholastic Committee which was facilitated
by Cheryl selecting Jeff as the Administrative Representative on the committee. A few examples of delegated
roles include being a member of SSSC, approving withdraws for non-academic reasons, assisting with academic
integrity hearings and being a liaison to a wide variety of groups. It is the opinion of this group that the
Committee would likely be happy to have a similar relationship with the next Assistant Dean.
Serving as Chair of the Scholastic Committee in the post-secretary era has been a substantial commitment of
time, energy and emotion. Both Barry and I agree that the Chair cannot take on additional responsibilities
which are currently delegated to the Executive Staff and Assistant Dean. (There are also tasks, such as data
collection, which have not been done the past two years which is why a priority agenda item for the Scholastic
Committee next fall is to evaluate and act on what has fallen through the cracks since Fall 2009.)

Considering that with tasks delegated, the full Scholastic Committee met 22 times this year, if the committee
were reassigned all the tasks the ability to complete the charge the UMM Constitution gives the committee
would be seriously undermined. I estimate the executive group to have met an additional 24 times related to
Scholastic Committee business.
The Scholastic Committee is often asked to consider “Institutional Responsibility” when evaluating petitions
and there has been a marked increase in such requests since the Secretary position was eliminated. We fear that
if the reassignment of these duties is not done carefully and thoughtfully that there will be even more students
needing to make such petitions.
Now that I’ve (hopefully clearly) outlined that there are Scholastic Committee tasks which need to be delegated
and which must continue to be done as well as who can’t do them (Chair, full Committee, staff), we would like
to offer a recommendation. The executive group feels that 30-35% of the next Assistant Dean position be
assigned to assist with Scholastic Committee tasks. That number was determined by Jeff and Dorothy
evaluating what percentage of time would be needed based on their current workload. This would not include
the necessary Scholastic Committee clerical work done by the Office of the Registrar staff position such as the
Transfer Specialist duty of creating articulation tables, entering Special Exam scores into a student record or
sending out a probation notice. We recognize that there are other models that could work but thought this would
be a relatively optimal solution from our standpoint or at least the starting point for a conversation.
In summary, we recommend that there continue to be an Assistant Dean, whose duties would include the
Scholastic-related roles, and that there continue to be clerical support through the Office of the Registrar
through a new hire or existing personnel. We would welcome your feedback and further conversation on this
issue.
Respectfully,
Jennifer Goodnough – Scholastic Committee Chair
*SSSC is the Student Standing Scholastic Committee which hears student appeals of suspension, considers
suspended students for readmission and dictates contracts to students approved to return. It is not an official
subcommittee of the Scholastic Committee (or part of Campus Governance) but required by Administrative
Policy and overseen by Scholastic Committee.
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Scholastic Duties

A. Petitions
There are two types of requests from students that SC typically sees.
1. Waive a GenEd requirement based on
 Meeting the spirit of the criteria through alternate means
 Hardship
 Institutional responsibility (UMM screwed up somehow)
2. Do something after a deadline* (register for class late, withdraw after the nine week
deadline, change grade basis after second week, etc)
Here is some additional details on role of the Executive Secretary (aka Coordinator) in
writing petitions from Karla Klinger, who served as Executive Secretary before Leslie:

Writes petitions: The Coordinator meets with all students who wish to petition the
committee, clarifies their problem, ascertains their motivation, writes the petition,
determines which faculty endorsements are necessary, and sends the student to
obtain them. The Coordinator composes the petition in order to properly focus it
on the issues. The Coordinator can offer advice, refer as appropriate, solve the
problem outright, or discourage a petition that has no chance of success. The
Coordinator represents and explains the position of the college while working
with the student to find an acceptable resolution. Scholastic Committee staff
maintain an electronic file of all petitions acted upon by the Coordinator or by the
full committee.
OLD PROCESS: SC Committee gave Chair, Executive Secretary (Leslie), and Executive Staff
(Dorothy De Jager), as a group, the power to approve petitions for a select, well defined set of
common situations (for example, Native American dance with performance component to waive
the ArtP GenEd). All other petitions went directly to the committee. The group reported to the
committee any petitions granted or denied. Denied petitions could be appealed beyond the group
to the full committee.
PROPOSED PROCESS:
1. Each year, the full SC re-evaluates and provides a select, well defined set of common situations
that would result in an automatically approved petition (for example, the Native American dance
case mentioned above).
2. Student inquiries would go initially to the Executive Staff (Dorothy).


Automatic Case: Executive Staff and Chair act on the petition. The Executive Staff
would maintain a list of petitions that fall into the automatic category and whether they
were approved or denied. This will be reported to the full committee at the end of each
semester. Denied petitions could be appealed to the full committee.



Requests to petition to waive a Gen-Ed requirement and Requests to petition a
registration deadline that do not meet SC criteria for automatic decisions:
1. The student and Executive Staff prepare a formal petition to be submitted to the full
committee at the next meeting. This practice was instituted early in the history of
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UMM, because of the difficulty (see Karla’s note above) students had with
formulating the request and providing supporting evidence.**
2. Petition is brought to SC for review.
*These situations often arise when a student is at the Registrar’s Office trying to register for a
course (or change grading basis) after the deadline. The Registrar’s Office directs the student to
talk with the Executive Staff, since she can quickly ascertain by viewing the student’s online
activity if an attempt to register or drop was made before the deadline, and if so process the
request immediately. The need for timely decisions and access to systems to confirm the reason
for not meeting a deadline drove the decision to create guidelines for the Executive Staff.
**In initial discussion with Cheryl and Jeff, the possibility of having the Retention Office assist
the students in creating the petition was brought up. The difficulty in doing this is that the
Retention Office does not have the background knowledge of previous petitions to help assist the
student, especially when it comes to hardship where previous petitions may prove relevant.
Dorothy has the knowledge and skills to do this effectively, and as Executive Staff should
continue to assist students in creating petitions at this time.

B. Withdraw for Non-Academic Reasons (Week 10 - Last Day of Class)
See form:
http://www.morris.umn.edu/services/registrar/Forms/Extenuating_Circumstance_Withdrawal.pdf
OLD PROCESS: Handled by Secretary if the request came before the last day of class. If the
request came after the last day of class it was handled by the Assistant Dean. Secretary also acted
as a liaison with the VC for Student Affairs.
PROPOSED PROCESS: All requests to withdraw for non-academic reasons after week 10 will
now be handled by the Assistant Dean, who will report these decisions to SC at the beginning of
each semester. Coordinated with the VC for Student Affairs is, as yet, unclear. Denied requests
can be appealed to the full SC via a petition. Appeals begin with the Executive Staff.

C. Data Collection
OLD PROCESS: Secretary collected and generated data for the committee related to
admissions, graduation, academic progress, suspension, probation, alerts, student profiles (just to
name a few). The data was then organized for presentation (Tables, Trends etc) and analysis.
The Secretary both initiated data collection and responded to requests from the committee. She
assisted the Academic Alert coordinator in their reporting and data collection. Executive Staff
supplied information on academic progress.
PROPOSED PROCESS: We are going to have to rely on getting reliable, timely data regarding
student profiles, academic success, etc from the Retention Office and Director of Institutional
Research (and Admissions themselves). This is priority for a variety of offices and committees
across campus, not just SC. Academic Alert will work with Doug Williams to collect data and do
their own report. Process for data organization is, as yet, unclear. Executive Staff supplies
information on academic progress. Additional info in Table at the end.
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D. Data Analysis
OLD PROCESS: Committee analyzed data presented by Admissions, Academic Alert and
Secretary.
PROPOSED PROCESS: No change.

E. Continuity/Historical Memory
This is critical to the committee. Students will potentially suffer if this is lost or disrupted. In its
role as petition judge, the committee must understand and respect precedent setting petitions and
recognize those that were not precedent setting. Future policy must be viewed through a
historical lens. Interpretation of current policy necessitates understanding the context and history
of the policy.
OLD: Executive Secretary and Executive Staff
NEW: The continuity and historical memory of SC now rests solely with the Executive Staff. So
we have lost our redundancy. Thoughtful planning of transitions will be imperative in the future.
Filling the Administrative Seat with the outgoing chair can help. Registrar can provide policy
memory.

F. Admits Students

G. Evaluates Transfer Credit
SC works with Transfer Specialist in the Office of the Registrar.

H. Policy
See table below

Executive Secretary Tasks
1. Formulates new policy, presents it to the
committee for discussion and prepares it to go
to Assembly
2. Answers questions, identifies issues, and
when possible takes action to resolve problems
regarding the academic policies and regulations
of the college

3. Interprets all-university policy or tweaks it to

Proposed Office/Person in Charge
Chair

Executive Staff (Dorothy De Jager)
Registrar (Clare Strand)
Assistant Dean (Jeff Ratliff-Crain)
Chair
SCEP Representative (all-university policy
change)
Full Committee
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fit UMM practices and procedures. (with
Assembly approval) Stays current with all
university policy and appraised committee of
changes.

SCEP Representative (so SCEP knows of our
tweaks)
Registrar – stays current and appraises

4. Ensures disciplines/programs/individuals
conform to academic policy

Chair,
Dean (Cheryl Contant),
Division Chairs
Chair for Academic Progress Requirements
Registrar for APAS

5. Educates new advisors/international students
about academic policy and how SC can help
problem solve for students
6. Oversees the Academic Progress system and
monitors and interprets statistics related to
probation and suspension

Executive Staff collects data for us
Full Committee --analysis of what it means.
Other data SC may require: See point 8 below.

7. Convenes and sits on suspension appeals
committee in summer

Determine membership of the appeals
committee – Chair?
Membership of appeals committee will be
brought to SC for approval each year. This
committee meets when faculty are not on
contract! Members of appeals subcommittee
are not required to be members of Scholastic
Committee.

8. Collects and analyzes student quality/success
data SC wants to consider and disseminates
data to SC, Admissions, Administration,
Assembly, etc.

9. Acts as a liaison with Admissions, Academic
Assistance, Disability Services, Registrar,
Academic Alert, Triage. VCSA, Continuing
Education, etc., and works with these entities to
provide problem solving, programs,
workshops, information, etc. for students
10. Works with individual students, and
sometimes parents, on advice on how to get off
probation/suspension.

11. Advises individual faculty on how to
proceed with individual students and how to
solve their problems.
12. Works with individuals who have left

SC would like a database from which to
generate the same information every year.
Maintenance by Retention Office is fine.
Retention Office will collect the data, and they
will disseminate to SC. SC will disseminate to
campus.
Assistant Dean

Executive Staff—most questions come in
summer, when Dorothy is full-time in office so
is accessible, timeliness served, has access for
FERPA release, etc.
Assistant Dean
Executive Staff
Assistant Dean

Registrar (informs students of graduation
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UMM to allow them to graduate and acts as
liaison to the disciplines.

13. Devises and writes prior learning
internships for students who have prior
experience that can be applied towards a degree
and acts as a liaison with disciplines to ensure
the best use of the internship within the major
14. Waive College Writing requirement when
appropriate and works with English on the
standards of the waiver.

requirements still left to complete),
Retention Office can work with Transfer
Specialist and Executive Staff to help students
meet remaining graduation requirements.
Needs more discussion with full SC.
Each case is individual, more in the bailiwick
of Scholastic.

15. Writes annual report

Full committee reviews standards and will be
treated as an ‘automatic’ petition. If standards
of the waiver should be changed, English can
bring that to the full committee for discussion.
Executive Staff will act as liaison between
student and English faculty for portfolio
review.
Chair

16. Correspondence to other committees

Chair

17. Takes Minutes

Executive Staff

18. Determines the award of credit for military
service school experience, CLEP, AP, IB.

These are transfer credits, done by Transfer
Specialist (Dorothy). All-U guidelines
CLEP/AP/IB data is tracked by SC.
Admissions contacts XXX re COND, APR,
PB, P3. Some of these decisions are made
during the summer.
Assistant Dean,
Chair (or some faculty committee members)
Prep to Student Affairs? Talk with Sandy
Olson-Loy about this.
Hearing remains with Scholastic Committee;
SC sets a subcommittee of two faculty and two
students at the first SC meeting of the year.

19. Advises on readmissions to UMM for
previously suspended students.

20. Serves as convener, tie-breaker, minute
taker, liaison with University Legal Council
and UMM for the Academic Integrity
Subcommittee. Prepares cases for the
subcommittee and presents it to them.
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